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PERSONAL DEVELOPMENT 
 

 
One of the biggest challenges that we have each day is    .
  

 E     A     T    
               
  

HOW TO HAVE YOUR BEST YEAR EVER!!!  
 
THE THREE KEY QUESTIONS 
 
1)            
 
2)            
 
3)            
  
 
 



HOW TO BUILD A BETTER PERSON 
 
   Do You Set Goals? 
 
             
 
   Do You Write Down Goals? 
 
GOALS ARE A       , NOT AN OPTION. 
 
THE 9 BENEFITS OF GOAL-SETTING 
 
1) To help you become better     . 
 
2) To help you save     . 
 
3) To increase your      . 
 
4) To provide a standard for       . 
 
5) To increase your     . 
 
6) To focus your creativity and    . 
 
7) To improve communications with        .  
 
8)  To increase your enthusiasm for    . 
 
9) Goals are the     of greatness. 

 
WHY DO SO MANY PEOPLE NOT TAKE THE TIME TO WRITE 
THEIR GOALS DOWN? 
 
1) Fear of     . 
 
2) Fear of     . 



TAKING OWNERSHIP OF LEADERSHIP 
 
“Leaders know the _____ , and they _____ the way, and they ______ the way.” 
 
You can be good or even great without leadership skills. But you will never be the 
_____________. 
 
THE LAWS OF PERSONAL LEADERSHIP 
 
1)  When put in charge _______________. 
2)  It never gets better than the ______________. 
3)  If you can’t change the people, you must _____________ the people. 
 
What is the number one problem in personal leadership? _______________ 
 
We think that we, as personal leaders, must motivate by ________________. 
 
The most important trait of a great leader is to motivate by  
_________________/________________. 
 
FIVE CHARACTERISTICS OF PERSONAL BELIEF 
 
1)  Belief begins with ____________________. 
 
2)  Belief that your ______________________. 
 
3)  Belief is ______________________________________. 
 
4)  Belief is __________________ and _________________. 
 
5)  Belief is ___________________. 
 
FOUR QUESTIONS THAT WILL DETERMINE YOUR LEVEL OF BELIEF 
 
1)  Is your belief based on ___________________? 
2)  How does your belief react to __________________? 
3)  What effect does your belief have on your _________________? 
4)  Does your belief ____________________ your choices? 



TIME CONTROL 
 
Your life, your __________ and your results are determined by the way you 
___________ your time. 
 
Plan your time strategically to give you the highest ___________. 
 
Take the ___________ view. 
 
Now ……………….. _______________ ……………….20 years. 
 
 
TWO TYPES OF PAIN 
 
1) ___________________ 
 
2) ___________________ 
 
Keep your life in __________________. 
 
It’s __________________ of time at home. 
 
It’s __________________ of time at work. 
 
 
THE FOUR KEY STEPS TO TIME MANAGEMENT 
 
1)             
 
2)             
 
3)             
 
4)             



THE NUMBERS GAME 
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YOU KNOW WHAT TO DO NEXT 
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MEMORY SKILLS 
 
Memory is not _______________ it is a _______________. 
 
Memory can become your most bankable _____________. 
The skill people are most likely to remember about _________. 
 
Key is to learn newly applied ___________________ memory techniques 
used by some of America’s most successful men and women. 
 
It is called the F _______________ I _____________ G ____________ 
 
 
Test:  1)   2)   3)   4) 
 
 
  5)   6)   7)   8) 
 
 
  9)   10)   11)   12) 
 
 
  13)   14)   15)  
 
 
 
 
 
 
 
 
 
 



 
 
 

Life’s Good! 
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